
 

 
USER MANUAL 

Application Process for Diploma 

Certificate and Certificate Correction 

 

1. Introduction : 

 

This user manual provides step-by-step guidance for students 

who have successfully passed under the MSBNPE Board and 

apply online for their Diploma Certificate and Certificate 

Correction. 

 

Please read all instructions carefully before starting the 

application process to ensure successful submission and timely 

verification of your application. 

 

 

 

 

 

 

 



 

 

 2: Student Registration 

 

Step 1: Access the Diploma Certificate Application Portal 

 

1. Visit the official MSBNPE website: 

https://www.msbnpe.ac.in/ . 

 

2. Navigate to the Enrollment tab. 

 

3. Click on "Apply for Diploma Certificate". The option is 

available under the Enrollment section of the website. 

 

4. You will be redirected to the Diploma Certificate Application 

Portal and Link: https://enrollment.msbnpe.in/student-login. 

https://www.msbnpe.ac.in/
https://enrollment.msbnpe.in/student-login


 
 

 

 

5. If you are a first-time user, click on New User? Create New 

Account and complete the registration process. 

 



 
 

6. After successful registration, your UID, Username, and 

Password will be sent to your registered email address. 

 

 

7. Use the received login credentials to access the portal and 

proceed with your Diploma Certificate application. 



 

 

➢ Important Notes 

 

• Use a valid and active email address during registration. 

• Keep your UID, Username, and Password confidential. 

• Check your Spam/Junk folder if you do not receive the 

credentials in your Inbox. 

• Ensure that all information entered during registration 

matches the details available in the Board records. 

 

 

2. Click on **Register**. 

3. Enter the required details correctly. 

4. Submit the registration form. 

 

➢ Important 

 

After successful registration, the following login credentials will be 

sent to your registered email address: 

 

* UID (User ID) 

* Username 

* Password 

 

Please check your Inbox/Spam folder if you do not receive the 

email immediately. 

 

 

 



 

 

 Step 2: Login to the Portal 

 

1. Open the Diploma Certificate Application Portal. 

 

    2. Enter the received: 

 

                      * UID/Username 

                      * Password 

 

2. Open the portal and enter your login credentials. 

Click Login. 

After successfully logging in, navigate to the Student section. 

Click on the Apply for Diploma Certificate link. 

Proceed with the application process by filling in the required 

details and submitting the form. 

 

 
 

 

 



 

Step 3: Verify Student Information 

 

 
 

 

 
 

 

 

 

 



 

 
 

 

1. The system will display your basic information automatically. 

2. Carefully verify all displayed details such as: 

 

   * Student Name 

   * PRN Number 

   * Course Details 

   * Examination Details 

   * Other personal information 

 

➢ Important 

 

If any information is incorrect, contact the concerned Board 

authority before proceeding with the application. 

 

 

Step 4: Fill the Diploma Certificate Application Form 

 



1. Complete all mandatory fields in the application form. 

2. Follow the instructions displayed on the screen. 

3. Ensure that all information entered is accurate and matches 

your supporting documents. 

 

 

 

 

 

 

Step 5: Upload Required Documents 

 

Upload all required documents in the prescribed format and file 

size as mentioned in the application form. 

 

➢ Important Guidelines 

 

* Upload clear and legible documents. 

* Ensure files are in the specified format. 

* Do not exceed the maximum file size limit. 

* Incorrect or unclear documents may lead to delays in 

verification. 

 

Providing documents in the correct format will help avoid 

discrepancies and ensure faster processing of your application. 

 

 

Step 6: Payment of Application Fee 

 

Before submitting the application: 



 

1. Complete the online payment process. 

2. Ensure that the payment is successful. 

3. After successful payment, submit the application form. 

 

➢ Note: 

 

Your application will be considered confirmed only after 

successful payment and submission. 

 

 

 

 Step 7: Application Confirmation 

 

Once the application is submitted successfully: 

 

* You will receive an application confirmation. 

* Save or print the acknowledgement for future reference. 

 

 

 

 

 

Step 8: Application Verification 

 

After submission: 

 

1. The Board will verify your application and uploaded documents. 

2. Verification may take some time depending on the number of 

applications received. 



 

➢ Status Tracking 

 

You can log in to the portal periodically to check the status of your 

application. 

 

 

Step 9: Diploma Number Generation 

 

After successful verification: 

 

* Your Diploma Number will be displayed in your login dashboard. 

* This indicates that your application has been approved and 

processed for certificate generation. 

 

 

Step 10: Diploma Printing and Dispatch 

 

Once the Diploma Number is generated: 

 

1. The Board will initiate the diploma printing process. 

2. After printing is completed, the diploma will be dispatched as 

per the Board's procedure. 

 

 

➢ Important 

 

Please wait for the printing and dispatch process to be completed. 

You will receive your Diploma Certificate after it is printed and 

released by the Board. 



 

3: Apply For Duplicate Diploma Certificate 

 

1. To apply for duplicate diploma certificate use the side 

link                                                                      name 

as ‘Apply For Duplicate Diploma Certificate’. 

 

2. To apply for a duplicate diploma successfully, you must 

have previously applied for and obtained the original 

diploma certificate. 

 

 

 

 

 
 

 

 

 

 

 

 

https://enrollment.msbnpe.in/student/apply-duplicate-diploma-certificate


3. Applicants who have previously obtained their diploma 

and wish to apply for a duplicate diploma certificate 

must upload the documents specified below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Apply For Correction  

 

To apply for correction of a Marksheet, Passing 

Certificate, or Diploma Certificate, you need to 

complete the following three steps in the application 



form: Correction Details, Document Upload, and 

Payment. 

 

 

 

 



 
 

5 .Receipts  

 

 In the Receipts section, you can view all payment receipts 

for applications that you have submitted and successfully 

paid for. 

 

 

 
 

 



6. Dashboard  

 

    The dashboard provides access to all your application details, 

application status updates, and payment status information. 

 

 

 
 

➢ Support 

 

For any issues related to registration, login, payment, document 

upload, or application status, please contact the MSBNPE Board 

support team through the official communication channels. 

 

EmailID: diploma@msbnpe.ac.in 

 

Contact Number: 8652281026 

 

Technical Support: techsupport@msbnpe.ac.in 

 

 

 

mailto:diploma@msbnpe.ac.in
techsupport@msbnpe.ac.in


 

 

 

 

 

 

 

END 



 

 

 

 

➢ Important Reminders 

 

✓ Register using a valid email address. 

 

✓ Keep your UID, Username, and Password secure. 

 

✓ Verify all pre-filled information carefully. 

 

✓ Upload documents in the prescribed format and size. 

 

✓ Complete payment before submitting the application. 

 

✓ Regularly check your application status through the portal. 

 

✓ Wait for verification, diploma number generation, and 

printing before expecting delivery of the diploma certificate. 


